
Welcome to the Wisconsin Department of Public Instruction’s (DPI) training module on 
the Private School Choice Programs. We will refer to the Private School Choice 
Programs as “Choice” or “Choice program” throughout this training. The Choice 
program is governed by Wis. Stat. §§ 119.23 and 118.60, as well as Wis. Admin. Codes 
ch. PI 35 and 48. Provisions of this training module are subject to statutory and rule 
changes.

This training module will provide an overview of the income eligibility requirements for 
the Choice program, the Department of Revenue (DOR) and DPI income determination 
methods, and allowable corrections for applications related to income.
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Schools that participate in the Choice programs use the Online Application System, or 
OAS, for student application processing, completing and submitting program reports, 
viewing multiple reports, and exporting student data. This session will provide an 
overview of OAS. Later sessions will provide more information on processing 
applications and the reports within OAS.
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Choice administrators must authorize designees and Governing Board Chairs must 
authorize Choice administrators.
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Designees may assist the Choice administrator in processing student applications and 
completing reports. However, only Choice administrators may submit the reports in 
OAS.
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The Designee Authorization and Update Form and OAS Access Quiz are available on the 
Choice Training webpage at https://dpi.wi.gov/parental-education-options/choice-
programs/school-training.
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The Choice Administrators Authorization Form and Program Requirements Quiz are 
available on the Choice Training webpage at https://dpi.wi.gov/parental-education-
options/choice-program-requirements-and-quiz.
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The Choice Administrators Authorization and Update Form and Program Requirements 
Quiz are available on the Choice Training web page at https://dpi.wi.gov/parental-
education-options/choice-program-requirements-and-quiz.
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The username and password are case sensitive. This information needs to be kept in an 
area where others will not have access to it. 

The username and password should not be shared with anyone.

Due to the confidential nature of the information in OAS, OAS users should be sure to 
log out and close their browser after each session.

If you are working in OAS and leave the program open, the program will time-out 
within 20 minutes. Therefore, when working on a report, remember to save the report 
regularly. 



Link to OAS can be found on the OAS web page: https://dpi.wi.gov/parental-education-
options/choice-programs/oas.

OAS username and password are case sensitive. 
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The menu bar in OAS includes links for the different processes, reports, and information 
in OAS. Please be aware that the left menu bar is not the same for all Choice programs. 

In the Choice Program section of the menu bar there are links for the address 
verifications. The address search that shows up on the left menu bar can be used to 
determine the school district for the address on the application, this step is a required 
part of the verification process. Depending on what program you are logged in for will 
determine the visible address search. 

The ‘Address Search’ link is for the Wisconsin Parental Choice Program or WPCP and 
searches for addresses using Wisconsin My Vote. The ‘Milwaukee address search’ link is 
for the Milwaukee Parental Choice Program or MPCP and completes the address search 
using the city of Milwaukee website. The ‘Racine Address Search’ link is for the Racine
Parental Choice Program or RPCP and uses the Racine School district address search. 

See the Choice Application Processing webpage (https://dpi.wi.gov/parental-education-
options/choice-programs/student-applications-processing) for additional information 
on completing the school district verification and information on other sites that can be 
used to complete this verification.
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The ‘App Summary’ link is a summary of all applications and pupil data in OAS for that 
school year. Only the applications for the program the school has logged in as will 
display. So, if the school is participating in all three programs and uses their log in 
information for the MPCP, only the MPCP applicants will be included.

The ‘Submit Apps to DPI’ link is for MPCP and RPCP schools only. This is used by the 
schools to submit verified applications to DPI. 

The ‘Intent to Attend’ link is for the WPCP only. This report will include students 
selected in the random draw. The school will identify who has accepted a Choice seat 
using the Intent to Attend. The Intent to Attend is covered in greater detail in the WPCP 
Application Processing training, available at the On Demand Training webpage: 
https://dpi.wi.gov/parental-education-options/choice-programs/on-demand-training.
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The Pupil Count Section has links for the school to submit their Preliminary Enrollment 
Report, 3rd Friday in September pupil count report, and 2nd Friday in January pupil count 
report. Later trainings will describe the completion of these reports in detail.

The Historical Data report allows the school to view current audited data or data 
submitted by the school for each of the count reports. The school can either review the 
class list or the total choice and all pupil count data for each report. 

The payments under the Pupil Count Section provide a listing of the pupils who 
received a payment on each of the payment dates and any adjustments for each pupil. 
The school can also export this data to Excel.
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The first report in the “Other Reports” section is the Intent to Participate (ITP).  The ITP 
indicates a school’s intent to participate in the Choice programs in the coming year.  The 
ITP must be completed, electronically signed and submitted into OAS by the Choice 
administrator on or before January 10.

The next two reports in the “Other Reports” section are summer school related reports 
that must be completed by schools that are offering summer school. The first report 
provides the list of courses and general information on the summer school program to 
ensure the program complies with DPI’s requirements. The second report is the 
Summer School Count Report. In this report, schools indicate the Choice pupils that 
attended Choice eligible summer school. 

The final WPCP Seats link is to notify the DPI of the number of available seats by grade. 
The WPCP administrator will receive specific email communications from the Choice 
consultants regarding when the reports must be completed.  
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The application summary in OAS will list all applications that have been submitted to 
your school (through the online parent application) for the program you are logged in 
for.
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The application status of not yet verified means a parent or guardian has completed the 
online parent application and the school has not yet verified the application. 

Verified means the parent has provided all of the supporting documentation to the 
school and the application has been verified by an administrator or designee. 

Submitted means that the school has verified and submitted the application to DPI. DPI 
will submit all applications for the WPCP. 
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DOR ineligible means that the parent chose to use the DOR income determination method in 
the parent application and DOR determined the parent did not meet the income requirements. 

Schools may re-run the DOR determination for new student applications that have been found 
ineligible per DOR (either in the Online Parent Application where the parent submitted the 
ineligible new student applications or by the school in OAS) if the school and the parent think 
the DOR determination is incorrect. Students determined ineligible by the DOR may not switch 
to the DPI Income Determination Method. The parent will need to work with the school and 
provide their SSN or Tax ID to the school to rerun the DOR Process, if applicable. Please see the 
Income Documentation Bulletin, which is available on the https://dpi.wi.gov/parental-
education-options/choice-programs/student-applications-processing webpage, for additional 
information.”

Ineligible in Semester 1 indicates that the application was ineligible in Semester 1 but may be 
eligible for the second semester. 

Ineligible in Semester 2 indicates that the application was ineligible in Semester 2 but may be 
eligible for the first semester. For example, if a WPCP student was counted on the 3rd Friday in 
September and subsequently withdrew from the program, the student would be marked as 
Ineligible in Semester 2. This student would still be eligible for the 3rd Friday in September.

Ineligible in both semesters means that based on the student’s application, the student was not 
eligible to participate in the Choice program for the full year. If the school has a future open 
application period for the program the student applied for, the student may be eligible to 
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reapply for the program, depending on the reason they were determined ineligible. 
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Duplicate App means the parent already submitted an application and the parent 
submitted another application. The school identifies duplicate applications in the 
Application Verification screen. 

Once the parent submits a MPCP or RPCP application to the school, the school must 
complete the verification. If the school does not complete the verification for MPCP or 
RPCP applications within 60 days, the status will automatically change to Expired after 
60 days.

Parent No Show means the parent did not provide the required documentation by the 
end of the open application period.
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If you have any questions about the information discussed in this training, please see the 
Private School Choice Programs homepage. The left menu bar of the Private School 
Choice Programs homepage has resources for both schools and parents. 

Choice schools may also contact the Choice team at privateschoolchoice@dpi.wi.gov, 
or call the toll-free number at 1-888-245-2732, extension 3 with questions.
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